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SAM-TO Course 
ITM Web Site and IMSO Web 

Exercise and Guide 
 

23 May 2002 
 

Note:  This Exercise  will teach you to use the new DISAM International Training Management (ITM) 
Web Site and the new International Military Student Office (IMSO) Web system.  It will acquaint you 
with the broad range of international training information that is now available at these web sites.  Please 
understand that all of these systems are quite dynamic and are continuously being improved.  
Consequently, there may be slight differences between the current web site content and this Exercise.  
Please take your time and follow the step by step instructions that are provided, until you become more 
familiar with the various web sites.  When you return to your home station, you will find that this Exercise 
will serve you and others in your IMSO office as a Guide to using these web sites.   
 
Accessing the International Training Management (ITM) Web Site 
 
 The newly created International Training Management (ITM) Web Site provides access to a 
very wide range of resource materials that cover the management of international military training.  
Naturally you will want to create a Bookmark (Netscape) or a Favorite (MS Explorer) on your duty station 
computer to facilitate accessing this and other international training web sites.   
 
Double-click on the ITM Web Site shortcut. 
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Note:  At your home station, type the following web site address in the Location block of your Browser 
screen:  http://disam.osd.mil/intl_training/ and press Enter. 
 
If you have not previously read the International Training Management Web Page, do so at this time.  
Be sure and read the Organization paragraph so that you will start to understand where things are in the 
ITM web site. 
 
Note:  The following will assist you in navigating the Internet web pages.  You can click on the Netscape 
Stop, Back, or Forward buttons (at top of screen) to navigate quickly between pages.  If at any time you 
find that the Back button is grayed out, simply close the page you are on by clicking on the X in the upper 
right corner. 

 
 
 
 

 
Note:  Many documents provided in the ITM web site require Adobe Acrobat Reader to view them.  The 
ITM Home Page explains how to get Adobe Acrobat Reader.     
 
 
International Training Management (ITM) Web Site Content 
  
Resources 
Under Resources, click on Articles—Best Practices.  Scan the titles of the articles that provide 
extensive coverage of international training subjects.  Click on the International Student Guide to the 
American Culture article.  This article (an excellent intercultural presentation for an international military 
student going to the U.S.) is contained in the Deskbook system, along with many other international 
training publications.  Click on Back until you return to the International Training Management page. 
 
Under Resources, click on Messages--Policy and Procs.  Click on the 200X Holidays for Int’l Military 
Students.  This is an example of the various policy messages that are promulgated for our international 
training program.  Click on Back until you return to the International Training Management page. 
 
Under Resources, click on References.  Click on Chapter 10-Intl Mil Student Administration of the 
new JSAT as it is hosted on the DISAM web server.  Click on Back to return to References.  Scan the 
rest of the reference publication titles provided. Under DSCA, click on the S.A. Health Affairs Handbook.  
Click on Back until you return to the International Training Management page. 
 
Under Resources, click on Lessons -- Exercises and then click on 1. SAM-TO Course.  Under 1. SAM-
TO Course Exercises, click on the link for Exercise 1.  Do you recognize this exercise?  Click on Back 
until you return to the International Training Management page. 
 
Under Resources, click on Events--Dates.  Click on Back until you return to the International Training 
Management page. 
 
Under Resources, click on Web Site Links.  This listing provides you access to well over 200 web sites 
that are important to international training managers.  If at any time in the future you learn of additional 
sites or find links that are broken, please send an E-mail message to charles.collins@disam.dsca.osd.mil 
with the correct web site address and the name and location of the activity.  
Click on the Back button as needed to return to the International Training Management page. 
 
Now, lets look at an item or two in the other informational sections of the ITM Web Page. 

http://disam.osd.mil/intl_training/
mailto:charles.collins@disam.dsca.osd.mil
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Under Automation, click on IMSO Web System.  Read the FAQS provided for the IMSO Web.  Click on 
Back until you return to the International Training Management page. 
 
Under IMSO, click on IMSO Best Practices.  Examine one or two of the documents provided.   
Click on Model IMSO Web Page.  Scroll down to that portion of the page where the title SCHOOL NAME 
INTERNATIONAL MILITARY STUDENT OFFICE appears in Red. 
Click on Back until you return to the International Training Management page. 
 
Under Functional Areas, click on Student Administration and see the kind of functionally specific 
information that is provided.  Click on Back until you return to the International Training Management 
page. 
 
Remember:  If, at any time, the Back (or Forward) button is not active (grayed out), close the screen that 
is open by clicking on the X in the upper right corner of the screen to close that screen.   
 
 
The MILDEP/MILSVC International Training Web Sites 
 

The SATFA, NETSAFA, AFSAT, Coast Guard, and Marine Corps International Training web sites  
provide excellent information on the training available to our international clients.  They provide very 
valuable guidance on how to work with the international training agencies. 
 
Click on the link for your service’s international training management organization (SATFA, NETSAFA, 
AFSAT, CG, or MC) that is just under the Visitor number Counter on the ITM Web Page. 
 
Explore your service’s web site and identify the kind of information that is provided.  You should be able 
to find specific country or regional managers that handle the training program for all countries.  These 
are the Points of Contact that you should use when you need to inform the MILDEP about student issues 
or problems. 
 
When you are finished click on Back and return to the ITM Web Page. 
 
 
Defense Language Institute English Language Center (DLIELC) 
 
 The DLIELC web site also provides valuable information about English language training and ECL 
testing. 
 
Click on the hyperlink for DLIELC on the ITM Web Page. 
 
Explore the DLIELC web page. 
 
Click on Back until you return to the International Training Management Web Page. 
 
 
SAO Web Site Example 
 
Click on Web Site Links under Resources on the International Training Management web page. 
 
Click on SAOs on the International Training Web Sites page. 
 
Click on the hyperlink for ODC Singapore and Brunei.  
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Click on Training Program. 
 
Scroll through the Training Management  web page and note the type of information that is provided by 
the ODC Singapore training officer, Mr. Sean O'Hara.  Sean is recognized as one of our best and most 
experienced SAO Training Managers.   
 
Click on Back until you return to the International Training Management web page. 
 
 
Searching for S.A. Training Web Sites 
 
 You can use the various Internet Search web sites to find our S.A. Training web sites.  We did  
not have the URL address of the new DLIELC web site.      
Access the Internet and type the following URL address: http://search.netscape.com/  in the 
Location: block of your browser and press Enter.  This is the Netscape Search site. 
 
Type DLIELC, SATMO, AFSAT, NETSAFA, NATTC, or other organizational acronyms in the search 
block and click on Search. 
 
The point is, that the established Internet Search sites will also locate our military organizations, even our 
S.A. Training activities. 
 
Click on Back until you return to the International Training Management web page 
 
Good luck using the Internet to research international training.  Be sure to use the International 
Training Management web page as your portal to all Security Cooperation training management 
information.   The DISAM Training Faculty 
 
 
Using the SAN and the IMSO Web System 
 

This portion of the exercise will teach you to use the Security Assistance Network (SAN) and 
the International Military Student Office (IMSO) Web System.  The Security Assistance Network is 
nothing more than a controlled access web site.  It can be accessed via the internet using the address 
listed below.  For registration on the system, contact your User Group administrator at SATFA, NETSAFA, 
AFSAT, Coast Guard, or Marine Corps. 
 
 
Logging on the SAN 
 
Click on the hyperlink for the SAN on the International Training Management Web Page. 
 
Note:  The SAN Web address is: https://san.osd.mil/san/login.  You can access this web site from any 
computer that has an Internet connection (even your personal computer at home).  You must, however, 
be a registered user to access the system. 
 
Press Page Down or scroll down to the SAN WEB Login Menu. 
 
Refer to your registration sheet to see your assigned Username and Password. 
 
 
 
 

http://search.netscape.com/
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Click on the Username 
block and type (in 
lower case) your 
Username (normally, 
first initial and last 
name--again, check 
your registration 
sheet). 
 
Press Tab and type in your Password.  SAN passwords are now required to have:  at least 8 characters, 
upper and lower case, numerals, and a special character. 
 
Then click on Submit login request.  
 
If your login attempt is not successful, try a second time.  But, do not try a third time--call your 
instructor. 
 
The Special Notice screen provides continuous, up to date information on use of the SAN Web and other 
associated systems.  Be sure to read current notices provided on this screen at your home station. 
 
Click on Continue to go to the SAN WEB main menu.  Scroll down (if you need to) to view the entire SAN 
Web main menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Changing Your User Information 
 
Click on User Information on the SAN  Web main menu.  
 
Click on Change your user information. 
 
Update (change) your user information screen as shown in the following example.  Please follow the 
notes listed below and enter your personal information as explained.  You must enter this information 
carefully and accurately.  The SAN is used today as the primary means of contacting both IMSO and SAO  
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personnel.  If you do not take the time to enter your personal information with accuracy and clarity, you are 
only hurting others who are trying to use the SAN to communicate within the S.A. community. 
 
Note:  (All entries in CAPS)  
1.  Your Password (8 chars, alpha, numeric, special, upper/lower case). 
2.  In the Organization block enter an abbreviated name of your organization. 
3.  In the Cntry/Loc Code block enter your 3 character location code (refer to your Registration Sheet).  
This is the code used in the STL training database to identify your training location.  If you do not have one 
on your Registration Sheet, call your instructor. 
4.  In the Job Title block enter your IMSO job (International Military Student Officer or Assistant, etc.). 
5.  In the SAN Affiliation-Organization block enter the major organization you are affiliated with in the 
Security Assistance community (normally SATFA, NETSAFA, AFSAT, CG, Mar Corps).   

6. In the Mailing Address block enter your complete office mailing address.  You do not have to 
enter an Express Mail Address. 

7. In the Internet Address block enter your complete Internet E-Mail address.  This should be the 
E-Mail address for your primary E-Mail system that you use daily at work. 

8. Enter your Commercial Phone number, FAX, and DSN numbers. 
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After 

making all entries, click on Done to save the changes. 
 
Click on the Back button until you return to the SAN Web main menu. 
 
 
Using the Training Function 
 The Training function provides access to the various SAN functions typically used by the IMSO 
and SAO training managers. 
   
Click on Training from the SAN Web main menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The SAN Training Bulletin Boards and Libraries are available for use by anyone.  Documents placed in  
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the Bulletin Board can be read on line—to upload to the Bulletin Board, the document must be first 
converted to a .txt file.  The Library function is actually a storage area for large documents.  If you have a 
document or file that is too large to send as an E-mail attachment, you can upload it to a SAN library and 
then another SAN user can download it.  The FY0X Training Plans are the actual Country Two/Five Year 
Training plans prepared by the SAO training managers.   
 
The Int’l Training Management Web Site link takes you to the ITM web site. 
 
The Master List of Int’l Tng Web Sites link takes you to the ITM Master List of sites. 
 
Click on Int’l Training POCs for a master list of all international training points of contact.  Scan that 
document.  Click on the X in upper right corner to close it. 
 
The remaining menu items, SAO Data Download, TPMR Messages/Guidance, E-IMET Handbook, and 
Brooke/620 (q) Sanctions are normally used by the SAO. 
 
Now lets take a look at the most important IMSO function on the Main Training Menu, the IMSO & SAO 
Data View function. 
 
 
Accessing the IMSO Training Web Home Page 
 
Click on IMSO & SAO Data View on the Main Training Menu.   
 
The following IMSO Home screen will come up for your training activity when required accesses have 
been set by a SAN system administrator for IMSO office personnel.  Example used is the IMSO Office at 
Ft Knox KY, at the US Army Armor Center and School.  The Glossary at the end of these instructions 
explains any terms and data names that you may not be familiar with. 
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Please Note:  Significant work is still being accomplished on the IMSO Web.  As stated above, the IMSO 
Home page represents a complete change from the appearance of just a month ago.  Please expect 
other significant changes.   
 
Go ahead and read the following explanation of the IMSO SAN Home page menu items.  Don’t click on 
them until you are told to do so.   
 

• Quick Search—To use this search function, simply click on an item in 
the Search In? drop down box and then click on the blue search 
button (arrow).  You can search your student data by Student Name, 
Invitational Travel Order (ITO) Number, Work Sheet Control 
Number (WCN), Foreign Identification Number (FIN), Military 
Articles and Services (MASL) ID Number, Course 
Number/Title/Description, etc. 

 
• Logoff—Clicking on Logoff will automatically log the user off the SAN. 
• IMSO Home—Clicking on IMSO Home will automatically return the 

user to the IMSO Home page. 
• Training Menu—Clicking on Training Menu will automatically return 

the user to the SAN Main Training Menu. 
• IMSO Options—Clicking on View Your Activities under IMSO 

Options will take you to the screen that provides your basic IMSO Web 
information. 

 
Now, do the following.  Go ahead and click on View Your Activities, which is under IMSO Options in the 
menu on the left of the IMSO Home page. 
 
 
Reading the IMSO Security Assistance Network Screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10 

Go ahead and read the following explanation of the IMSO SAN menu items.  Don’t click on them until you 
are told to do so.   
 

• Search by student status--The data that can be viewed in the Student and Courses functions, 
is controlled by the drop down menu in the Search by student status box.  Depending on the 
choice made, the user can view data on: 

Active—Students currently at the training 
activity.   

Confirmed—Students who are scheduled to 
arrive.  A class space has been allocated and dates 
of training are contained in the data.    

Departed—Students who have departed in 
last 30/60 days. 

Reporting—Students reporting in next 30 
days. 

All Students—All Students includes (in 
addition to Active and Confirmed students) students 
who are forecast for training in the FY.  Training for 
these students is in a Country’s training program, but 
a space in the school house has not yet been 
allocated and therefore, the date of the training has not yet been entered in the database. 

 
• POC/Location/Name/Address—Complete POC information for the IMSO office at the training 

activity is provided:  the name of the IMSO, telephone number, the training activity or school with 
location code, and address.  This information appears when you have entered complete POC 
information in the Activity Info function below.   

 
• Buttons--Directly under the POC information there are 5 buttons that provide the basic 

functionality of the IMSO Training Web as follows:   
Students--The first button allows the user to view data on students who are at the training 

activity, scheduled to come,  or have departed.  The function further allows for the editing of a 
students data, sending of commencement  and completion reports, and other E-mail communications 
directly with the person involved in managing the student’s training. 

Courses--This function simply allows the user to see the preceding student data but sorts the 
students by individual courses at the training activity. 

Activity Info--This function provides access to the complete IMSO POC information and 
other detailed training activity information.  It is intended that specific IMSO Web users in the IMSO 
office will keep this information up to date.  Any IMSO office representative can be authorized to edit 
this location information. 

All Courses--This function allows the user to see specific MASL course data that is currently 
in the MILDEP (SATFA, NETSAFA, or AFSAT) computer system for the training activity or school.  
Depending on MILDEP policy, IMSOs will be asked to review this course information and 
communicate any discrepancies back to the MILDEP. 

IP Events--In the future, this function will provide information about accomplishment of DoD 
Informational Program events for the student. 

 
• Help--The Help function provides access to an on-line Help function that explains the screen 

being displayed. 
 
Go ahead and click on Activity Info, the third button. 
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Editing Your IMSO POC and Training Location Information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Similarly, there are screens for:  Billeting, Dining, Transportation, Driving, Medical, Climate, Uniform 
Requirements, Mailing Address, Miscellaneous, etc. 
 
Scroll through the Activity Info screen and enter up to date, correct POC information for your training 
activity in the first screen.  Do not enter or change any information you are not sure of.   
 
Note:  It is extremely important that you edit carefully the IMSO POC information and detailed training 
location information for your training activity.  When you have entered this information, it is automatically 
provided via data download to all overseas SAO offices.  This is your opportunity to get correct and 
complete information about your training activity to our SAOs.  You own the data.  Please fill it in carefully  
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and get in the habit of keeping it up to date.  Again, do not make any changes to this information unless 
you are absolutely sure of the accuracy of your data.  You will be changing the actual database that is 
downloaded by the SAOs.  You will probably want to wait until you return to your training activity to update 
the detailed Training Location information that is called for in the screens following the POC screen.  
Disregard the Notes block, as It is a carryover from the old database, prior to the new expanded Training 
Location information database. 
 
Note:  If you cannot make entries in either of the preceding data entry screens, as well as the POC 
information, access has not been set for you to be able to do so.  Contact your SAN User Group 
administrator.  Also, be sure to Save periodically when you are entering data on-line.  It is possible that an 
on-line system can time out on you.  The IMSO Web should not time out in less than a one hour period.  
But, don’t take a chance. 
 
Click on Save at bottom of last screen. 
 
Click on View Your Activities on the left to return to the IMSO Security Assistance Network screen. 
 
 
Reading the Student Report Screen 
 
Now, let’s take a look at some of the data that is provided on students who are at or are coming to your  
training activity.   
 
Click on the Students button (first button at bottom) on the IMSO Security Assistance Network screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Clicking on the Filter by Country drop down menu allows selection of students by Country or by 
selecting OFF, all countries. 
 
Clicking on the Sort By drop down menu allows sorting of students by:  Course Name, Country, Student 
Name, Report Date, Start Date, and also allows output to an Excel format. 
 
Don’t forget that when you select  a different sort, you have to click on the GO button. 
 
Remarks—If the SAO, MILDEP, or IMSO have entered any Remarks on the student, these are displayed 
on the Student Report screen as seen above. 
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Report Hyperlinks 
If you scroll across the report on the screen, you will notice that there are several Hyperlinks.  Clicking on 
these reveals: 
 

• Course Name—Clicking on the Course Name provides the Course Detail Report on the training 
that the student is enrolled in.  If Course Name is not in bold, no course description exists in the 
database. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Clicking on Request Course Revision in the preceding screen will prepare and E-mail message 
to go to the MILDEP manager who is responsible for coordinating changes to the MASL training database.  
Many times the IMSO is the first to realize that the Course data carried in the MILDEP MASL database is 
in error.   
 Click on Back to return to the Student Report screen. 
 

• Country Code—Clicking on the Country Code identifies the in-country SAO training manager.  
At present you get a listing of all personnel in the SAO office for the given country and will have to 
pick the Training Manager.  Shortly you will see only the designated SAO Training Point of 
Contact, the actual training manager with whom you will want to communicate. 

 
 
 
 
 
 Click on Back to return to the Student Report screen. 
 

• Student’s Name—Clicking on the Student’s Name provides the Training List for Student.  This 
provides basic information about the student and the training he is attending. 
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• Digital Photo--You will notice that our IMSOs are already uploading digital photos of their 
international military students on the IMSO web.  To do this, simply take a digital photo--it is 
recommended that you take your digital photos at the lower resolution setting on your camera 
(i.e., 72 pixels or a 640 x 480 setting).  Save the .JPG file to a directory on the computer where 
you access the SAN.  Then click on Browse to select the desired file.  After the file is selected, 
click on Upload to upload the file to the SAN.   

 
• MILDEP Point of Contact--Clicking on Mildep POC on the Training List  for Student will 

prepare an E-mail message to the Country Training Program Manager at SATFA, NETSAFA, 
AFSAT, Coast Guard, or Marine Corps. 

 
• Arrival Information--You will also notice that our SAOs are already uploading Arrival 

Information on their departing students.  If arrival information has been uploaded by an SAO, that 
information will appear on the above student Training List screen.  See following example for a 
Portuguese student arriving at the Air Force Institute of Technology at Wright-Patt AFB OH. 

 
 
 
 
 
 
 
 
 
Scrolling down the above Training List screen reveals the  Student Training Track or courses that the 
student is attending.   
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• Follow-on Training Activity--Clicking on the hyperlink in the above Location Information 

column will automatically prepare an E-mail message to the follow-on training activities where the 
student will be going for his/her other courses.  Thus you can readily provide an arrival message 
to the IMSO office at the follow-on training activity or school.  In the above example, the student is 
attending follow-on training at the Armor School at Ft Knox. 

 
 
Printing a SAN Student Report 
 
Click on View Your Activities under IMSO Options in the menu on the left of your screen. 
 
Click on the Students hyperlink/button. 
 
Click on Sort by Country in the Sort by drop down menu. 
 
Click on the Printer Friendly box, don’t select Show Picture, and click on GO. 
 
Remember, that depending on the selections you have made previously (Active, Confirmed, Departed, 
Projected, etc. or specific countries), you can do a report on your student population as you desire.  In 
other words, on your Active students, Arriving students, Departed students, etc.   
 
Click on the MS Windows Print button or click on File and Print.  This will give you a prepared report of 
students in order of their Country.  Selecting File, Page Setup, Landscape, and Print Preview will give 
you a report as follows. 
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Click on Back and click on View Your Activities and click on Students. 
 
 
Generating Convening and Completion Reports and Editing the Student Data  
 
The four buttons that precede the individual student lines on the Student Report screen, provide the 
following: 

• Convene Report—This button provides for submission of an IMS Arrival and Commencement 
Report on the student. 

• Completion Report—This button provides for the submission of a Departure/Completion 
Report on the student. 

• Edit Student—This button provides for editing of the student’s information in the IMS Status 
Report. 

 
Click on the Convening Report button (first button on left).  The Convening Report is a report that you 
can send to your MILDEP and any other recipient, informing them of the student’s arrival and entry into 
training.  Data entry is fairly intuitive.   
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Click on Back to return to the IMSO Student Report screen. 
 
Click on the Completion Report button (second button from left).  The Completion Report is a report 
that you can send to the MILDEP informing of the student’s completion of training and departure.  Data 
entry again is fairly intuitive. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



18 

 
Click on Back to return to the IMSO Student Report screen. 
 
Click on the Edit Student button on the SAN Student Report screen.  The IMS Status Report screen is 
opened.  This student record can be edited as desired.  Multiple Status entries can be made as the 
student’s status changes.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Back and click on View Your Activities. 
 
 
Viewing Data by Course 
 
On the IMSO SAN screen, if you want to view all of the preceding, but do so by individual course that the 
students are attending, click on the Course button (second button under the Training Activity POC 
information).  The screens provided are the same as previously described. 
 
Click on View Your Activities 
 
 
Reviewing Information on Your Training Activity’s Courses 
 
You can view all of the data contained in your MILDEP’s course information database, the Military 
Articles and Services List (MASL), for the courses attended by international students at your training 
activity.  Obviously if you notice any information that has changed or appears to be incorrect, you will want 
to convey that discrepancy to SATFA, NETSAFA, and AFSAT so that they can make a change if it is 
required.  Your MILDEP will provide you with instructions as to whether or not they want you to assist in 
making this review.  Obviously, this is very important, because this is your opportunity to help us improve 
the quality of data that is being provided to our overseas SAOs.  The following will show you how to view 
the course data and send any desired notification to your MILDEP. 
 
Click on All Courses on the IMSO SAN screen. 
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Click on the View Course button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you wish to submit changes that you think should be made to the displayed course information, click on 
the Click Here link.  This will address an E-mail message to the MILDEP POC who is responsible for 
inputting changes to the MILDEP MASL database.    
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Note:  Air Force IMSOs need to consult with AFSAT before doing this.  At present, it is against policy for 
them to input possible changes to AFSAT. 
 
Click on Back and click on View Your Activities. 
 
 
Entering IP Event Information 
 
Finally, the IMSO Web provides a function that allows you to record Informational Program Event 
information that the international military student has participated in. 
 
Click on the IP Events button on the IMSO SAN screen.  Please note that this function is still under 
development.  When completed, it will allow the recording of IP events and the students that attended 
them.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This concludes your examination of the IMSO Web.   
 
 
Logging Off the SAN Web 
 
You may now Log Off or leave the SAN Web by simply clicking on the X in the upper right corner (or click 
on File and Exit).  If a dialog box is open, you will have to close it. 
 
 
Thank YOU 
 
Thank you very much for your time.  We hope this helps you in using the SAN and the IMSO Web.  Don’t 
forget to glance at the Glossary of Terms and Data Acronyms on the following page. 
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Glossary of Terms and Data Acronyms 

 
Active………….Students who are currently at the training activity. 
AFSAT…………Air Force Security Assistance Training Squadron. 
Case…………...FMS Case identifier. 
CC……………..Country Code. 
Confirmed……..A space in a training course has been allocated and scheduled for the country.   
Course No……The MILDEP Course number. 
Departed Students who have departed. 
ECL…………… English Comprehension Level—the score assigned after completion of the English 

Language Test.  All courses have specific ECL requirements.  
FIN…………….. Financial Identification Number—number assigned by base personnel in the DEERS 

system that officially identifies the IMS. 
FMS……………Foreign Military Sales. 
IA……………… Implementing Agency Code—a code representing the managing U.S. military department, 

B-Army, D-Air Force, P-Navy. 
IMET…………...International Military Education and Training (program). 
IMS……………..International Military Student—includes civilians being trained under the S.A. program. 
IMSO………….. The International Military Student Office at a U.S. military training activity or school. 
ITO……………..Invitational Travel Order—the official document prepared by the SAO to enter the student 

into training. 
LOC…………… Location Code—a code that represents the training activity or school 
MASL…………. Military Articles and Services List—this is the number of the training within the Security 

Assistance database. 
MCCDC………. Marine Corps Combat Development Command. 
MILDEP………..Military Department. 
NETSAFA Naval Education and Training Security Assistance Field Activity. 
Projected…….. Training has been approved for the country but has not yet been allocated or scheduled—

a student is expected to come to the school. 
Reporting Students arriving in the next 30 days. 
SAN…………… Security Assistance Network. 
SATFA…………U.S. Army Security Assistance Training Field Activity. 
SAO……………The overseas U.S. Security Assistance Office.  This could be a dedicated SAO office, a 

Defense Attache’ office, or a State Department office that handles Security Assistance 
programs. 

SA…………….. Security Assistance—assistance provided to other countries under provision of the 
Foreign Assistance Act and the Arms Export Control Act, as amended. 

SCN…………… Student Control Number—Navy use only. 
TLA…………….Travel and Living Allowance—the amount of money programmed to pay for the student’s 

travel and living allowance costs. 
WCN……………Worksheet Control Number--number assigned by MILDEP to control training line within 

the IMET or FMS training program.  
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	Activity Info--This function provides access to the complete IMSO POC information and other detailed training activity information.  It is intended that specific IMSO Web users in the IMSO office will keep this information up to date.  Any IMSO office re
	All Courses--This function allows the user to see specific MASL course data that is currently in the MILDEP (SATFA, NETSAFA, or AFSAT) computer system for the training activity or school.  Depending on MILDEP policy, IMSOs will be asked to review this co
	IP Events--In the future, this function will provide information about accomplishment of DoD Informational Program events for the student.
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